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Dear Mr. Green,
 
I am sending my resume in response to your posting about a Property
Manager position opening.
 
I have over ten years of hospitality and customer service administrative &
Property Management experience. The field of property management and
customer service requires poise, charisma, dedication and knowledge of
Microsoft Software, Data Entry, Communicational Skills and development and
professional mannerism, all of which I possess and utilize to the best of my
ability in any job that I performed.
 
The last place I worked at, I have achieved much success:
 

Developed, organized and promoted a $30K multi-media marketing
campaign.
Created a ¾ million dollar increase in valuation of property for the owner
in 9 months.
Increased rent collection from 75% to 98% in 3 months.
Saved owner nearly $15,000 per year in frivolous fees from vendors.
Reorganized budget and expenses for C rated property with a 60% annual
loss to an increased 20% profit in 6 months.

 
In addition, I’m a Certified Apartment Manager and a Licensed Texas Real
Estate Agent.
 
I am excited to learn more about this position and demonstrate why I am a
great fit for your company. I can start within a few days' notices, or more
immediately should the need arise.
 
Best Regards,
Ashley Watkins

Byron Green
Human Resources Manager


